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Homeless Verification Form Page 1 of 2 

 

 

1.   Current Housing Situation 

I certify that    

□ Is living in a place not meant for human habitation, such as cars, parks, sidewalks, abandon buildings or on the 
street. 

 

Verification: Please attach statement of situation and signature of current service provider. 
 

□ Is staying in an emergency shelter for homeless persons. 
 

Verification: Please attach a statement of situation with signature of shelter staff. 
 

□ Is in a transitional or supportive housing program for homeless persons and/or in any of the above places but is 
spending a short time (up to 30 consecutive days) in a hospital or other institution. 

 

Verification: Please attach statement of situation and signature of transitional/supportive housing staff. 
 

□ Is a temporary resident in a hotel/motel through sponsorship by a social service agency or hotel voucher program. 
No subsequent residence has been identified and the person lacks the resources and support needed to obtain 
housing. 

 

Verification: Please attach statement of situation, proof of hotel voucher, and signature of current service provider. 
 

□ Is being evicted or forced out within a week from a private dwelling unit, no subsequent residence has been 
identified and the person lacks the resources and support needed to obtain housing. 

 

Verification: Attach statement of situation and signature of private dwelling owner or staff member. 
 

□ Is being discharged from an institution, such as mental health or substance abuse treatment facility or jail or 
prison in which the person has been a resident for more than 30 consecutive days and no subsequent residence 
has been identified and the person lacks the resources and support networks necessary to obtain housing. 

 

Verification: Please attach statement of situation and signature of institution staff member. 
 

□ Is fleeing a domestic violence housing situation and no subsequent residence has been identified and the person 
lacks the resources and support necessary to obtain housing. 

 

Verification: Please attach statement of situation and signature by the individual. 

Homeless Verification Form 
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Homeless Verification Form 
 

Statement of current situation: (Attach separate sheet if needed) 
 

 

 

 

 

2) Housing History 
 

Please describe this individual’s housing situation for the past three years: 

 

 

 

 

 

Does this person meet HUD’s definition of Chronically Homeless? 

Chronically homeless is defined as “an unaccompanied homeless individual with a disabling condition who has 
either been continuously homeless for a year or more OR has had at least four (4)episodes of homelessness in 
the past three (3) years.” 

 

Yes, this person is chronically homeless: Complete the chronic homeless verfication form. 

No. He/she is currently but not chronically homeless. 

 

 

Required signature (see above)    

Date 

Organization/Title:   

 
Applicant Signature:    

Date 

Case Manager/Staff signature:   

Date 
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Instructions: This suggested checklist may be used as a guide for staff of a program serving chronically homeless 
persons to assure that participants meet program eligibility. It should be accompanied by supporting documentation of 
both disability and homelessness. These documents must be maintained in the client’s file. 

 

Client Name:   

 

HUD defines a Chronically Homeless person as: an unaccompanied homeless person with: 

Part I. A Disabling Condition. Check appropriate box(es): 

A diagnosable substance abuse disorder A 
serious mental illness 

A developmental disability 

A chronic physical illness or disability, including the co-occurrence of two or more 
of these conditions. 

Part I is supported by a letter from a medical professional attesting to the presence of the condition. 

Yes 
No 

 

Part II. Chronically Homelessness Status. Check ONE: 

Has been continuously homeless for a year or more. 

(HUD defines “homelessness” as “sleeping in a place not meant for human 
habitation e.g. living on the streets OR living in a homeless emergency shelter.) 

Has had four (4) episodes of homelessness in the last three (3) years. 

(HUD defines “homelessness” as “sleeping in a place not meant for human 
habitation e.g. living on the streets OR living in a homeless emergency shelter.) 

Part II is supported by Third Party Certification, which includes dates and locations of homelessness, from 
one or more of the following: Check ALL that apply 

Certification letter(s) from an emergency shelter for the homeless. Certification 
letter(s) from a homeless service provider or outreach worker. Certification 
letter(s) from any other health or human service provider. 

Certification Self-Statement signed by the client. 

 

Staff Name: Staff Title:    

Organization:    

Signature: Date:    

Chronically Homeless Qualification Checklist 
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   Chronically Homeless Qualification - Third Party Verification  
 

Instructions:  This  form  or  similar  may  be  completed  by  the certifying agency. This recommended 
template can be copied onto letterhead or recreated with the same content and printed on letterhead. 

Certification 
 

I certify that stayed at     (Client’s Name) 
 (Facility/ Program Name) 

for the following period of time: 

(1) between:         /  / and :         /  /  
(2) between:         /  / and :         /  /  
(3) between:         /  / and :         /  /  
(4) between:         /  / and :         /  /   

 

Additional detail about the client’s episodes of homelessness may be written below. 

 

 

 

 

 

 

 

Before coming to this facility, the homeless person resided at  . 

This facility is classified as one of the 
following types of facilities/programs: 

 

 

 

 

 

Signature:   Date:
 (Signature of Facility Staff) 

 

Title:  Phone:    

Emergency Shelter 
Transitional Housing 
Permanent Housing 
Medical Institution 

Correctional Facility 
Substance Abuse Facility 
Mental Health Institution 
Other 



* optional information 

 Chronically Homeless Qualification - Self-Statement 
Certification  

 

Instructions: This template for a Self-Statement Certification may be used when a homeless person applying to a 
program serving chronically homeless persons lacks connections with service providers to complete a Third Party 
Verification of a history of chronic homelessness. It should be maintained in the client’s file. 
 

I certify that I was homeless (that is sleeping in a place not meant for human habitation such as living 
on the streets) OR living in a homeless emergency shelter during the following period(s) of time: 

 

Between Example: Jan., 2009 and Aug., 2009 I lived at Worcester Shelter 

 
Between and I lived at    

 
Between and I lived at    

 
Between and I lived at    

 
Between and I lived at    

 
Between and I lived at   

 
Between and I lived at   

 

What else would you like to share about your history? 

For example, “I cannot remember the name of the place where I was living during the fall of 2010 but I 
believe that it was a homeless emergency shelter. I have problems with my memory due to an illness.” 

 

 

 

 

 

 

I certify that the above information is correct. 

 

(Signature of Client) (Date) 

 

I reviewed the above statement with the client. 

 

(Signature of Staff Witness) (Organization) (Date) 

 

 



  
 

Disability Verification Form  Page 10 of 8 

 

Instructions: All participants in HUD-funded Permanent Supportive Housing programs and Chronic Homeless 
programs should have verification of their disabling condition. Documenting verification may be done in several 
ways, as noted below.  Place this form and its attachments in the client’s file. 

 

Client Name:     

Date:    

 

Specify the method of verifying the disability by checking the appropriate box. Only one method is 
required. 

 

☐ Written verification of the disability from a professional licensed by the state to diagnose and treat the 
disability, and their certification that the disability is expected to be long or indefinite in duration and 
while substantially impeding the individual’s ability to live independently. 

Attach the certification.  A sample is provided on the following page. 
 

 

☐ Written verification from the Social Security Administration. 
 

Attach the verification letter. 
 

 

☐ The receipt of a disability check. 
 

Attach a copy of the SSI/SSDI check. 
 
 

☐ Intake staff-recorded observation of a disability that, no later than 45 days of the application for 
assistance, is confirmed and accompanied by evidence as specified above. 

 

Enter the date that is 45 days from the application: (mm/dd/yyyy) 
 

 

 

 

 

 

Documentation of Disability 
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 Documentation of Disability  

INSTRUCTIONS: A qualified professional with one of the following credentials (MD, DO, LCPC, LCSW, 
APRN-BC, NP) must complete this form.  Sections 1, 2 and 3 of the form apply to: 

   DOB:   

 

SECTION 1: APPLIES TO INDIVIDUALS WITH PSYCHIATRIC DISABILITIES, CHRONIC SUBSTANCE ABUSE 
AND HIV/AIDS 

 

The above named individual is an adult having a physical, mental, or emotional impairment that: 

(a) is expected to be of long-continued and indefinite duration 
AND 

(b) substantially impedes the person’s ability to live independently 
AND 

(c) is such that the person’s ability to live independently could be improved by more suitable housing 
conditions. 

 

 

SECTION 2:  APPLIES TO INDIVIDUALS WITH DEVELOPMENTAL DISABILITIES 
 

The above named individual is an adult with a chronic developmental disability which: 

(a) is attributable to a mental and/or physical impairment or combination mental and physical 
impairments; AND 

(b) was manifested before the person attained age 22; AND 
(c) is likely to continue indefinitely; AND 
(d) results in substantial functional limitations in three (3) or more of the following areas of major life 

activity: self-care; receptive and expressive language; learning; mobility; self- direction; capacity 
for independent living; and economic self-sufficiency; AND 

(e) reflects the person’s need for a combination and sequence of special interdisciplinary or generic 
care, treatment, or other services which are of lifelong, or extended duration and are individually 
planned and coordinated. 

 

If a, b, c, d, and e are true then please check ‘Yes’, otherwise check ‘No’            YES            NO 

 

SECTION 3:  APPLIES TO ALL APPLICANTS 
 

The individual named above is an individual with: 

(Check all that apply) 

A Psychiatric Disability   Chronic Alcohol Abuse 
 

HIV/AIDS   Chronic Substance Abuse 
 

If a, b, and c above are true then please check ‘Yes’, otherwise check ‘No’ YES NO 
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Other Disability    

 

 

Name and credentials of Provider Agency and Telephone Number 
 

 

Signature Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 Flowchart of HUD’s Definition of Chronic Homelessness 



Instructions: Based on your navigation of the flowchart on the previous page, locate the appropriate numbered situation on this page and follow the 
documentation standards noted. This tool summarizes the criteria for the new Chronically Homeless Definition. To review the exact language, please refer 
to 24 CFR Parts 91 & 578 and the HUD Exchange (https://www.hudexchange.info/homelessness-assistance/resources-for-chronic-homelessness/) 

Situation Documentation of Homelessness Documentation of Disability 

1. Household is
Chronically
Homeless

(12 Consecutive 
Months) 

 HMIS record or record from a comparable database; or
 Written observation by an outreach worker of the conditions where the individual

was living; or
 Written referral by another housing or service provider; or
 Where the evidence above is unavailable, there must be a certification by the

individual seeking assistance, accompanied by the intake worker’s documentation
of the living situation and the steps taken to obtain the evidence listed above.

If the head of household is currently staying in an institution where they have been 
for less than 90 days (and were in a shelter/street/safe haven immediately prior) 
their Institutional Stay can be documented by:  
 Discharge paperwork or written/oral referral from a social worker or appropriate

official of the institutional facility, with start/end dates of client’s residence, or
 Where the evidence above is unavailable, there must be a certification by the

individual seeking assistance, accompanied by the intake worker’s documentation
of the living situation and the steps taken to obtain the evidence listed above.

Documentation of the head of household’s disability, 
including:  
 Written verification of the disability from a

licensed professional;
 Written verification from the Social Security

Administration;
 The receipt of a disability check; or
 Intake staff-recorded observation of disability

that, no later than 45 days from the application
for assistance, accompanied by supporting
evidence.

2. Household is
Chronically
Homeless

(4+ Occasions 
totaling 12 months 

over 3 years)* 

*May include
institution stays of 

<90 days 

 HMIS record or record from a comparable database; or
 Written observation by an outreach worker of the conditions where the individual

was living; or
 Written referral by another housing or service provider; or
 Discharge paperwork or written/oral referral from a social worker or appropriate

official of the institutional facility, with start/end dates of client’s residence (for
institutional stays of less than 90 days)

 Where the evidence above is unavailable, there must be a certification by the
individual seeking assistance, accompanied by the intake worker’s documentation
of the living situation and the steps taken to obtain the evidence listed above.

* Each separate occasion MUST be documented (minimum of 3 breaks). 100% of the
breaks can be documented by self- report.

Documentation of the head of household’s disability, 
including:  
 Written verification of the disability from a

licensed professional;
 Written verification from the Social Security

Administration;
 The receipt of a disability check; or
 Intake staff-recorded observation of disability

that, no later than 45 days from the application
for assistance, accompanied by supporting
evidence.

Important Notes: 

 Each individual occasion needs to be fully documented.

 Breaks can be documented by self-report.

 For each Project:

 100% of households served can use self-certification for 3 months of their 12 months,

 75% of households served need to use 3rd Party documentation for 9 months of their 12 months, and
 25% of households served can use self-certification as documentation for any and all months.

 Documentation Standards for Chronic Homelessness 











 

 

CLIENT NAME:  

Program name:   

Case Manager:  

Date file started:   

 

 

 

CHECKLIST                                                REQUIRED FOR: NOTES: 

 Entered in HMIS All  

 HUD Intake Form All CoC TH & PH Programs  

 Homeless Verification Form  ES, TH Program  

 Chronic Homeless Qualification PH programs with CH prioritization  

   Documentation of Disability All CoC PSH Programs  

 Income Verification Form – 
Intake  

All CoC TH and PH Programs 
requiring rent, lease or occupancy 
fee 

 

 Income Verification Form – 
Annual 

All CoC TH and PH Programs 
requiring rent, lease or occupancy 
fee 

 

 Coordinated Assessment Tool All  

 Release of information 
including HMIS release 

All  

 HUD Continuum of Care Rent 
Calculator 

All CoC TH and PH Programs 
requiring rent, lease or occupancy 
fee 

 

   FMR and Rent Reasonableness Calculations  

   Occupancy Agreement or Lease  

   Utilities clearly specified  

   HQS Documentation  

   Environmental Review Documentation  

 Action Plan & Case Notes to 
document ongoing assessment 
of services 

  

 Program Specific Assessments, 
Contracts or Policies 

If Required – Especially note any 
Educational Requirement of 
Families 

 

 Housing Search Form TH to document 24 month timeout  

3 County Continuum of Care 

CLIENT FILE CHECKLIST 
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Section I.  Purpose:  

In July 2014, HUD published the Notice CPD-014-12–Notice on Prioritizing Persons 

Experiencing Chronic Homelessness and Other Vulnerable Homeless Persons in Permanent 

Supportive Housing and Recordkeeping Requirements for Documenting Chronic Homeless 

Status (Prioritization Notice) which provided guidance to Continuums of Care (CoC) and 
recipients of Continuum of Care (CoC) Program (24 CFR part 578) funding for permanent 
supportive housing (PSH) regarding the order in which eligible households should be served in 
all CoC Program-funded PSH.  The Prioritization Notice also established recordkeeping 
requirements for all recipients of CoC Program-funded PSH that includes beds that are required 
to serve persons experiencing chronic homelessness as defined in 24 CFR 578.3, in accordance 
with 24 CFR 578.103 and are applicable for all program participants entering these projects 
following the effective date of the Prioritization Notice. 

Since publishing the Prioritization Notice, HUD has received many questions and 
requests for clarification.  The questions and answers provided in this document are all based on 
actual questions that HUD received.  The guidance contained herein aims to provide additional 
information and clarity for CoCs and recipients of CoC Program-funded PSH.    

Section II.  Orders of Priority for Permanent Supportive Housing  

1. What is the difference between a “dedicated” permanent supportive housing 
(PSH) bed and a “prioritized” PSH bed?  What is an example of each? 

A CoC Program-funded PSH project with beds that are specifically targeted to persons 
experiencing chronic homelessness are considered to be either dedicated or prioritized.  
Section II of the Prioritization Notice provides guidance on what each of these 
classifications mean and how they are different.  Here is a further breakdown of each:  

Dedicated PSH.  A PSH bed is considered to be “dedicated” when the project recipient has 
committed to exclusively serving the persons experiencing chronic homelessness for the 
duration of the grant.  These typically are beds in projects that were funded under special 
Notice of Funding Availability (NOFA) requirements in a given CoC Program Competition 
(formerly Homeless Assistance Grants competition).  For example, beds in PSH projects 
that were originally funded as a Samaritan Housing Bonus project are considered to be 
dedicated and this designation cannot generally be changed. Similarly, in FY 2013 and FY 
2014 the only permissible PSH projects that could be funded, either through reallocation or 
through the FY 2014 bonus, were projects that would exclusively serve chronically 
homeless individuals and families. These beds are also considered to be dedicated. A 
recipient may also choose to designate some or all of the beds in a PSH project as dedicated 
on their own, even when not required through NOFA.  Under either circumstance, the 
recipient is required through its grant agreement to exclusively serve persons experiencing 
chronic homelessness in those beds that are dedicated unless there are no persons within the 
CoC’s geographic area that meet that criteria.  HUD does not expect recipients of dedicated 
or prioritized CoC Program-funded PSH to hold vacant beds open indefinitely while waiting 
to locate persons experiencing chronic homelessness.  For more information, see question 8.  
These beds are also identified as “CH Beds” on a CoC’s Housing Inventory Count.  Where 
PSH projects have dedicated beds on their own and not as part of a NOFA funding 
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requirement, the designation can be changed but only through a grant agreement 
amendment, because HUD considers this a significant change to the grant agreement. 

Prioritized PSH.  A PSH bed is considered to be “prioritized” when a project recipient has 
prioritized persons experiencing chronic homelessness in some or all of its beds even though 
this was not the target population identified in the original project application.  Prior to 
2013, HUD did not have a meaningful way to track these beds.  Beginning in the FY 2013 
CoC Program Competition, HUD updated the project application to include a field for the 
project applicant to identify beds that would be prioritized for use by persons experiencing 
chronic homelessness.  This information is incorporated into the grant agreement for that 
year and the recipient is required to prioritize persons experiencing chronic homelessness in 
at least as many beds as indicated in the most recent project application. A recipient of PSH 
may choose to prioritize persons experiencing chronic homelessness in more beds than 
indicated in the project application without being required to execute a grant agreement 
amendment.    

2. Are recipients of PSH funded under the CoC Program required to follow the orders of 
priority provided in the Prioritization Notice?  
No.  However, HUD strongly encourages CoCs to incorporate the orders of priority 
described in the Prioritization Notice into their written standards.  By doing so, CoCs may 
then require all CoC Program-funded PSH recipients to comply and follow these orders of 
priority.  Although not required, HUD would only consider a CoC as following the orders of 
priority provided in the Prioritization Notice when orders of priority are incorporated 
exactly as stated in the Prioritization Notice.  

3. Does HUD expect all PSH funded through the CoC Program to prioritize the 
chronically homeless?  
At this time, only 30 percent of all CoC Program-funded PSH is dedicated to the chronically 
homeless.  In order to meet the Administration’s goal of ending chronic homelessness, 
recipients must significantly increase the number of PSH units targeted to persons with the 
highest needs and greatest barriers towards obtaining and maintaining housing on their own.  
HUD expects recipients of PSH to serve people with the longest histories of homelessness 
and the most severe service needs.  Although this typically would be persons experiencing 
chronically homeless, HUD recognizes that there are homeless individuals and families that 
have severe service needs that are in need of PSH but that do not yet meet the criteria 
required to be considered chronically homeless.  Therefore, the Prioritization Notice 
establishes two orders of priority aimed at ensuring that all PSH funded through the CoC 
Program targets the persons who need it the most–whether that be a person experiencing 
chronic homelessness or a person with the most severe needs that do not yet meet the 
requirements to be considered chronically homeless–and moves communities away from a 
first-come-first-served approach that has been ineffective in reducing chronic homelessness.  

4. What is the order of priority for CoC Program-funded PSH beds that are either 
dedicated or prioritized for the chronically homeless?  
Where the CoC has adopted the orders of priority described in the Prioritization Notice, 
recipients of either dedicated or prioritized CoC Program-funded PSH must select persons 
for permanent supportive housing in the following order:  
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Order of Priority 1–A household should be prioritized first in dedicated or prioritized PSH 
if all of the following are true:  

(a) Individual or head of household meets the definition of chronically homeless per  
24 CFR 578.3; and,  

(b) The length of time the individual or head of household has been homeless is at least 
12 months continuously or over a of at least four occasions in the past 3 years where 
the total length of time homeless totals at least 12 months; and,  

(c) The individual or head of household has been identified as having severe service 
needs.  

Order of Priority 2–A household should be prioritized second in dedicated or prioritized 
PSH if all of the following are true:  

(a) Individual or head of household meets the definition of chronically homeless per  
24 CFR 578.3; and,  

(b) The length of time the individual or head of household has been living in a place not 
meant for human habitation, a safe haven, or in an emergency shelter is at least  
12 months continuously or over a period of at least four occasions in the past  
3 years where the total length of time homeless totals at least 12 months; and,  

(c) The individual or head of household has NOT been identified as having severe 
service needs; and,  

(d) There are no chronically homeless households within the CoC’s geographic area that 
meet the criteria under Order of Priority 1 for dedicated or prioritized PSH.  

Order of Priority 3–A household should be prioritized third in dedicated or prioritized PSH 
if all of the following are true:  

(a) Individual or head of household meets the definition of chronically homeless per  
24 CFR 578.3; and, 

(b) The length of time the individual or head of household has been living in a place not 
meant for human habitation, a safe haven, or in an emergency shelter is at least four 
occasions in the past 3 years where the total length of time homeless totals less than 
12 months; and,  

(c) The individual or head of household has been identified as having severe service 
needs; and  

(d) There are no chronically homeless households within the CoC’s geographic area that 
meet the criteria under Order of Priority 1 and 2 for dedicated or prioritized PSH.  

Order of Priority 4–A household should be prioritized fourth in dedicated or prioritized 
PSH if all of the following are true:   

(a) Individual or head of household meets the definition of chronically homeless per  
24 CFR 578.3; 

(b) The length of time the individual or head of household has been living in a place not 
meant for human habitation, a safe haven, or in an emergency shelter is at least four 



6 
 

occasions in the past 3 years where the total length of time homeless totals less than 
12 months (see question 5 below); and,  

(c) The individual or head of household has NOT been identified as having severe 
service needs; and 

(d) There are no chronically homeless households within the CoC’s geographic area that 
meet the criteria under Order of Priority 1, 2, and 3 for dedicated or prioritized PSH.  

 

5. On page 7 of the Prioritization Notice, there is a conflict between the second and fourth 
order of priority for dedicated and prioritized beds.  Both include persons with at least 
12 months of continuous time living in a place not meant for human habitation, in an 
emergency shelter, or in a safe haven and who have not been identified as having 
severe service needs–which is accurate?  
HUD published the Prioritization Notice with an error on page 7–which has since been 
corrected and posted–under Section III.A.1.d, where persons that have been living in a place 
not meant for human habitation, a safe haven, or in an emergency shelter are identified 
under both order of priority numbers 2 and 4.  Persons that have been continuously living in 
a place not meant for human habitation, a safe haven, or in an emergency shelter for at least 
12 months continuously should always be prioritized under either order of priority 1 (if they 
also have severe service needs) and 2 (if they do not have severe service needs).  Order of 
priority number 4 in the Prioritization Notice erroneously included these households.  The 
Notice has been corrected and the revised version has now been posted.  

6. What is the order of priority for CoC Program-funded PSH beds that are not 
dedicated or prioritized?  
HUD encourages CoCs and recipients of non-dedicated and non-prioritized CoC Program-
funded PSH to offer housing to persons experiencing chronic homelessness first, to the 
maximum extent possible.  For all other CoC Program-funded PSH, where the CoC adopts 
the orders of priority established in the Prioritization Notice and incorporates them into their 
written standards, households should be selected in the following order:  

Order of Priority 1–A household should be prioritized first in non-dedicated and  
non-prioritized PSH if the following are true:  

(a) Household is eligible for CoC Program-funded PSH meaning that there is a 
household member with a disability and they are coming from a place not meant for 
human habitation, a safe haven, or in an emergency shelter.  This includes persons 
exiting an institution where they have resided for 90 days or less but were living or 
residing in a place not meant for human habitation, a safe haven, or in an emergency 
shelter immediately prior to entering the institution; and  

(b) The household has been identified as having severe service needs.  

Order of Priority 2–A household should be prioritized second in non-dedicated and non-
prioritized PSH if all of the following are true:  

(a) Household is eligible for CoC Program-funded PSH meaning that there is a 
household member with a disability and they are coming from a place not meant for 
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human habitation, safe haven, or emergency shelter. This includes persons exiting an 
institution where they have resided for 90 days or less but were living or residing in 
a place not meant for human habitation, a safe haven, or in an emergency shelter 
immediately prior to entering the institution; and,  

(b) The household has been living in a place not meant for human habitation, a safe 
haven, or in an emergency shelter for at least 6 months or has experienced three 
occasions in the past 3 years of living in one of these locations; and,  

(c) The household has NOT been identified as having severe service needs; and,  

(d) There are no eligible households within the CoC’s geographic area that meet the 
criteria under Order of Priority 1 for non-dedicated or non-prioritized PSH.  

 

Order of Priority 3–A household should be prioritized third in non-dedicated and non-
prioritized PSH if all of the following are true: 

(a) Household is eligible for CoC Program-funded PSH meaning that there is a 
household member with a disability and they are coming from a place not meant for 
human habitation, safe haven, or emergency shelter..  This includes persons exiting 
an institution where they have resided for 90 days or less but were living or residing 
in a place not meant for human habitation, a safe haven, or in an emergency shelter 
immediately prior to entering the institution;  and, 

(b) The household has NOT been identified as having severe service needs AND has  
been living in a place not meant for human habitation, a safe haven, or in an 
emergency shelter for less than six months or has experienced less than three 
occasions of living in one of these locations in the past 3 years; and, 

(c) There are no eligible households within the CoC’s geographic area that meet the 
criteria under Order of Priority 1 and 2 for non-dedicated or non-prioritized PSH.  

Order of Priority 4–A household should be prioritized fourth in non-dedicated and non-
prioritized PSH if the following is true: 

(a) Any household that is eligible for CoC Program-funded PSH meaning that there is a 
household member with a disability and they are coming from transitional housing 
where they entered directly from a place not meant for human habitation, emergency 
shelter, or safe haven.  

(b) There are no eligible households within the CoC’s geographic area that meet the 
criteria under Order of Priority 1, 2, and 3 for non-dedicated or non-prioritized PSH.  
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Summary of Each Order of Priority  
Order of Priority for Dedicated or Prioritized, Non-Dedicated Beds 

Order of Priority for 
Dedicated and 

Prioritized PSH  

Meets HUD’s 
Chronic 

Homelessness 
Definition 

Has Severe Service 
Needs? 

Other Requirement 

1  Yes Yes At least 12 months 
continuous or at least 
12 months cumulative 
across 4 episodes in 
three years 

2  Yes No At least 12 months 
continuous or at least 
12 months cumulative 
across 4 episodes in 
three years 

3  Yes Yes Less than 12 months 
cumulative across 4 
episodes in three years 

4  Yes No Less than 12 months 
cumulative across 4 
episodes in three years 

 

Order of Priority for 
Non-Dedicated and 

Non-Prioritized PSH  

Meets HUD’s 
Chronic 

Homelessness 
Definition 

Has Severe Service 
Needs? 

Other Requirements 

1  No Yes Coming from streets, 
safe haven, 
emergency shelter 

2  No No Coming from streets, 
safe haven, and 
emergency shelter 
PLUS at least 6 
months continuously 
homeless or at least 3 
occasions in 3 years.  

3  No No Coming from streets, 
safe haven, 
emergency shelter 

4  No No Coming from 
transitional housing 
(first came from 
streets, safe haven, 
emergency shelter)  
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7. Does HUD expect CoCs and recipients of CoC Program-funded PSH to also prioritize 
veterans?  
In addition to ending chronic homelessness, Opening Doors also seeks to end homelessness 
among veterans by the end of this year.  HUD is strongly encouraging CoCs to work and 
coordinate with local Veterans Affairs (VA) Medical Centers on The HUD-Veterans Affairs 
Supportive Housing (HUD-VASH) program, to the extent that the program is available in a 
geographic area, to coordinate efforts related to ending veteran’s homelessness.  In 
particular, CoCs and CoC Program-funded PSH projects targeting homeless veterans should 
generally prioritize homeless veterans that are not eligible for VA housing and services.  
Further, where CoCs have adopted the orders of priority described in the Prioritization 
Notice, HUD encourages CoCs to further prioritize veteran households.  Essentially this 
means that if two households present for assistance and both fall under the same order of 
priority (i.e., both chronically homeless and fall under order of priority number 1 for 
dedicated and prioritized PSH) but one is a veteran household and the other is not, the 
veteran household should be prioritized first.  

8. Are recipients of dedicated or prioritized PSH funded under the CoC Program 
required to hold beds vacant indefinitely while trying to identify persons that meet the 
highest priority?    
No.  HUD does not expect recipients of dedicated or prioritized CoC Program-funded PSH 
to hold vacant beds open indefinitely while waiting to locate chronically homeless persons 
with the longest histories of homelessness and most severe service needs.  Recipients are 
only expected to exercise due diligence and should document the efforts they have 
undertaken to locate persons that would be considered the highest priority.  HUD does not 
have a specific time frame that a recipient must hold a bed vacant. 

This is also the case when there are no persons identified within the CoC that meet the 
definition of chronically homeless in general.  Where the orders of priority have been 
adopted by a CoC, if there are no persons within the CoC’s geographic area that meet the 
definition of chronically homeless per 24 CFR 578.3, recipients of dedicated and prioritized 
CoC Program-funded PSH may serve households that are not experiencing chronic 
homelessness and in the order of priority described in the Prioritization Notice for non-
dedicated and not-prioritized PSH beds.  Should the bed turnover and become vacant again, 
the recipient must start by first  seeking households that meet priority number 1 for 
dedicated and prioritized CoC Program-funded PSH.  

9. How are these commitments made by CoCs in the FY 2013/FY 2014 CoC Application 
related to information entered in the project application and how will HUD monitor 
those commitments?  
CoCs can expect to report on progress made on goals set and commitments made in the  
FY 2013/FY 2014 CoC Application in the FY 2015 CoC Application.  HUD cannot 
comment on how that information will be requested or the extent it will contribute to the 
CoCs overall score. 

In addition, where project applicants for PSH have indicated some or all of their  
non-dedicated PSH beds will be prioritized for use by the chronically homeless the project 
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grant agreement will incorporate this commitment.  This means that as those beds turnover, 
the recipient will prioritize persons experiencing chronic homelessness for housing.   

It is important to note that CoCs made commitments, and were scored for this criterion, 
based on the extent to which all CoC Program-funded PSH beds that turnover in a given 
operating year will be prioritized for the chronically homeless.  Project applicants enter the 
number of beds that will be prioritized for the chronically homeless if and when they 
turnover.  HUD will not penalize CoCs or project applicants where the turnover rate is lower 
than expected; however, HUD expects CoCs and project applicants to have met the overall 
percentage of turnover for which they committed.  For example, if a CoC indicated in the 
FY 2013/FY 2014 CoC Application that it would have 100 beds made available through 
turnover in 2014 and they committed 85 percent of those, or 85 beds, to be prioritized for 
the chronically homeless.  However, in 2014 there were only 75 beds that came available 
through turnover HUD would expect that only 85 percent of those, or 63 beds, to have been 
prioritized for the chronically homeless in 2014.  Alternatively, if the CoC had a higher 
number of beds made available through turnover in 2014, HUD would expect a higher 
number of beds–based on the commitment of 85 percent–to have been prioritized for the 
chronically homeless.  

Section III.  Assessment Tools, Fair Housing, and Waiting Lists 

10. Our community’s assessment tool assigns a score to each person when they are 

assessed and in some cases, a person with a high assessment score would not be 

considered the highest priority based on the Prioritization Notice.  How should 

communities that want to prioritize persons in accordance with the orders of priority 

established in the Prioritization Notice reconcile this? 

Appendix A of the Prioritization Notice provided guidance on what HUD considers to be 
qualities of a good assessment tool and encourages CoCs to select a tool that will work in 
their community based on those criteria but has not endorsed any specific assessment tool. 
Ideally, an assessment tool will be aligned with HUD’s requirements and priorities however, 
assessment tools are created and developed independent of HUD and might place higher 
emphasis on factors that are not weighed as high by HUD when considering how to 
prioritize households for permanent supportive housing. Communities choosing a tool such 
as the VI-SPDAT that assigns a score to each person assessed might find persons receiving 
the highest score do not necessarily meet the highest priority according to the Prioritization 
Notice.  In such cases, HUD expects the CoC to use the assessment tool as a starting point 
but use the guidelines of the Prioritization Notice to establish a single prioritized list.    
Some assessment tools might also prioritize specific disability-types which would not be 
consistent with fair housing requirements. CoCs can resolve this by ensuring that other 
factors are taken into consideration beyond the assessment tool when determining how a 
household should be prioritized for assistance.  Even when the assessment tools do not align 
exactly with the Prioritization Notice, they provide valuable information to CoCs and are 
necessary to ensure that households are all assessed consistently across the CoC.  



11 
 

11. Our CoC wants to adopt the orders of priority established in the Prioritization Notice 
but has CoC Program-funded PSH projects with existing waiting lists.  In such cases, 
how do CoCs create a single prioritized list, as encouraged by HUD in the 
Prioritization Notice?  
HUD encourages CoCs to incorporate into their operating policies and procedures (which 
are included in the CoC’s governance charter) a requirement that all CoC-funded PSH only 
accept referrals through a single prioritized list that is created through the CoC’s coordinated 
entry process.  This will allow recipients of CoC Program-funded PSH to maintain their own 
project-level waiting lists, if necessary, provided that all households are referred to the 
project-level waiting list based on where they fall on the CoC’s single prioritized list and not 
on the date in which they first applied for housing assistance.  

The CoC Program interim rule does not include any requirement that CoCs or recipients of 
CoC Program funds establish or maintain waiting lists.  HUD recently published a policy 
brief on coordinated entry and the waiting list process.  HUD strongly encourages CoCs and 
recipients of PSH to limit project-level waiting lists to the maximum extent feasible, 
however, when a waiting list cannot be avoided CoCs and recipients of PSH must consider 
the following:  

(1) Where a CoC adopts the order of priority established in the Prioritization Notice, 
recipients and subrecipients must only take referrals from a single prioritized list–
each CoC and its providers, may determine the most effective way to address existing 
project-level waiting lists. 

(2) CoC’s may, for example, decide to reassess all persons currently on a projects waiting 
list or eliminate the existing waiting list altogether.  The CoC and recipients must 
notify all persons on the existing project-level waiting list(s) of such actions and 
ensure a transparent and open process.  

(3) The CoC’s single prioritized list must not exclude eligible persons from housing (e.g., 
only prioritizing persons with a specific disability type). 

This specific guidance only applies to projects that are funded with CoC Program funds 
where there are no other funding sources whose regulations prohibit the intended treatment 
of existing project-level waiting lists.  HUD is working with other program offices (e.g., 
HOME Program) to develop guidance around how PSH receiving other sources of funding 
from HUD can participate in a meaningfully way.  See question 10 for specific information 
regarding projects that receive funding through both the CoC Program and the HOME 
Program.  

 

12. What are examples of data-driven methods to identify whether or not a 
households has severe service needs?  

The Prioritization Notice states that a household is considered to have severe service needs 
if they have a history of high utilization of crisis services and/or have significant health or 
behavioral health challenges or functional impairments which require a significant level of 
support in order to maintain housing.  The Prioritization Notice goes on to say that severe 
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service needs should be verified through data-driven methods or through the use of an 
assessment tool.             

One example of a data-driven method is to conduct data matches using administrative data 
from hospitals, mental health systems, jails, or similar systems to spot frequent users and 
generate a list of priority individuals. This list can be cross-referenced with the current 
shelter census or other crisis service settings to locate and assertively engage potential 
program participants. 

Another data-based strategy for targeting services is to use de-identified administrative data 
to develop predictive models that can be used in multiple venues to identify persons at 
highest risk of long-term homelessness and repeat hospitalization, recidivism or chronic 
child welfare involvement.  

The United States Interagency Council on Homelessness has developed a resource that 
highlights these strategies in practice called “Spotlight on Innovation: Communities Leading 
the Way on Prioritization”.  

13. Is it permissible for a permanent supportive housing project that receives funding 
through both the CoC Program and the HOME Program to participate in a CoC’s 
coordinated entry process and receive for prioritized placement into vacant units 
designated for homeless persons? 
Provisions at 42 U.S.C. 12755 and HOME Program regulations at 24 CFR 92.253(d) require 
that persons assisted in housing funded through the HOME Program be selected from a 
waiting list in chronological order; however, the waiting list process for units may defer to 
the process allowed by other Federal regulations.  Under the CoC Program, CoCs are 
required to create written standards, which must include policies and procedures for 
determining and prioritizing which eligible individuals and families will receive PSH 
assistance funded with CoC Program funds (24 CFR 578.7(a)(9)(v)).  The HOME Program 
requirement for selecting persons off of a waitlist in chronological order defers to this CoC 
Program requirement and allows for the establishment of a limited preference such as one 
for persons experiencing chronic homelessness with the longest histories of homelessness 
and the most severe service needs.  

To implement a limited preference, owners of existing HOME Program-funded projects 
must update the tenant selection plans as required by 24 CFR 92.253(d).  When providing 
HOME Program funding to new projects that will have a limited preference, the 
participating jurisdiction must describe the preference in its Consolidated Plan in accordance 
with 24 CFR 92.253(d)(3).  The HOME Program requirement for the affirmatively 
marketing of units can be satisfied if a coordinated entry system includes all homeless 
providers in its system and provides a method for persons who decline assessment through 
the coordinated entry system to be placed on a HOME Program-funded project waiting list. 

When establishing a limited preference, the project may further prioritize within that 
preference.  For example, if a project establishes a limited preference for persons 
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experiencing chronic homelessness, the project may further prioritize within that limited 
preference in a manner consistent with the Prioritization Notice.   

The HOME Program-funded project’s existing waitlist does not get dissolved in order to 
implement the limited preference.  Instead, the project-specific wait lists still must be 
maintained in chronological order, but those persons referred from the coordinated entry 
system, as long as they meet the criteria for the limited preference, may be moved up on the 
list and prioritized for housing placement.  The HOME Program-funded project may choose 
to maintain one general wait list and a separate wait list for designated units, or it may 
maintain a combined wait list, within which persons who meet the qualifications of the 
limited preference are prioritized. 

14. Many assessment tools gauge vulnerability or level of service needs by assessing for 
certain types of disabilities.  Is this compliant with fair housing laws?  
Protections should be in place to ensure compliance with all civil rights requirements, 
including, but not limited to, the Fair Housing Act, Title VI of the Civil Rights Act of 1964, 
and Section 504 of the Rehabilitation Act of 1973.  To be compliant with fair housing laws: 

(1) The assessment tool must not seek disability-related information unless it is necessary 
for determining the need for housing-related services. 

(2) The coordinated entry process must ensure program participants are informed of 
rights and remedies available under applicable federal, state, and local fair housing 
and civil rights laws, in accordance with the requirement at 24 CFR 578.93(c)(3). 

(3) The assessment tool can make certain considerations for specific disabilities provided 
that no housing decisions are made solely on the basis of a specific disability.  

15. If a project receives funding through the CoC Program and another Federal program 
that requires that all participants have a serious mental illness to be eligible for 
services, how would the CoC prioritize under this circumstance?  
HUD is encouraging recipients of CoC Program-funded PSH to follow the order of priority 
outlined in the Prioritization Notice, as adopted by the CoC, while also considering the goals 
and any identified target populations served by the project.  CoC Program-funded PSH that 
is targeted to specific subpopulations should follow the order of priority under Sections 
III.A. or III.B. of the Prioritization Notice to the extent persons within that subpopulation 
meets the criteria.  

For example, Project Home is a PSH project with dedicated beds that also receives funds 
from the Department of Health and Human Services (HHS) to pay for supportive services in 
conjunction with CoC Program-funded PSH that targets persons with a serious mental 
illness.  The HHS funding requires that all participants that receive assistance have a serious 
mental illness.  On the CoC’s single prioritized waiting list there are five chronically 
homeless households that would meet the first tier under the order of priority for dedicated 
beds (i.e., longest history of homelessness and most severe service needs); however, none of 
them have a serious mental illness.  Project HOME would not be required to serve these 
households even though they are higher priority within the CoC overall; instead, Project 
Home would prioritize the chronically homeless person with a serious mental illness that has 
the longest history of homelessness and most severe service needs among all other eligible 
persons with a mental illness within a CoC.  
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16. If a CoC’s coordinated entry system is not yet fully operational for permanent 
supportive housing, how does a permanent supportive housing project that is not yet 
able to participate in a coordinated entry system follow the order of priority 
established in the Prioritization Notice?  
Prioritization is the most effective when performed through a coordinated entry process.  
HUD recognizes that in many communities the coordinated entry system is still being 
developed and might not currently be in place for every housing type.  In the meantime, 
recipients of CoC Program-funded PSH may still prioritize following the order of priority 
established in the Prioritization Notice by selecting persons from their project’s wait list in a 
prioritized manner.  Where a waitlist does not exist, the provider should be exercising due 
diligence to locate persons that meet the highest levels of priority according to the 
Prioritization Notice.   

Section IV.  Recordkeeping Requirements 

17. Are the recordkeeping requirements in the Prioritization Notice only applicable to 
CoCs and PSH funded through the CoC Program recipients that have adopted the 
order of priority into their written standards?  
No.  Section V. of the Prioritization Notice establishes recordkeeping requirements for all 
recipients of CoC Program-funded PSH to the extent that they are required to document a 
program participant’s status as chronically homeless as defined in 24 CFR 578.3 and in 
accordance with 24 CFR 578.103.  This would include any recipient of CoC Program-
funded PSH with one or more beds that are considered dedicated or prioritized for the 
chronically homeless.  Recipients of CoC Program-funded PSH for which this applies must 
adhere to these requirements for project participants entering the project after July 28, 2014.  
Section V. of the Prioritization Notice also provides optional guidance on how providers 
that have adopted the orders of priority in Section III. of the Prioritization Notice should 
maintain evidence of implementing the priorities.  

18. When documenting a program participant’s chronically homeless status, under what 
circumstances is it acceptable for the length of time homeless to be documented based 
solely on a program participants self-report?  
The Prioritization Notice provides guidance on how recipients of CoC Program-funded PSH 
are now required to document a households status as chronically homeless for dedicated and 
prioritized beds, including the order of priority for obtaining evidence.  In general, recipients 
must seek documentation in the following order:  (1) third-party documentation, (2) intake 
worker observations, and (3) certification from the person seeking assistance, self-report.  
This means that ideally, all documentation would be obtained first through third-party 
documentation, then intake worker observations, and lastly through self-report if neither of 
the other sources are available.   

When documenting duration of homelessness, either continuous period of homelessness or 
number of occasions, there are limitations on the extent a period can be documented solely 
through self-report.  To document 12 months of continuous homelessness, only 3 months 
can be documented via self-report.  So at least 9 months of the 1-year period must be 
documented by one of the following:  (1) HMIS data, (2), a written referral, or (3) a written 
observation by an outreach worker.  To document at least four distinct occasions of 



15 
 

homelessness, at least three of the occasions must be documented in the same manner.  Up 
to 3 months for continuous or one occasion for occasional may be documented via self-
report from the person seeking assistance.  

In extremely rare circumstances, a self-report may be accepted for the entire period when 
third-party evidence cannot be obtained.  When such cases present, the intake worker must 
obtain a certification from the individual or head of household seeking assistance, and 
document all efforts made to obtain third-party documentation.  The intake worker must also 
document the severity of the households living situation.  An example of where this might 
occur is where an individual has been homeless and living in a place not meant for human 
habitation in a secluded area for more than 1 year and has not had any contact with the 
homelessness assistance system during that entire period.  

19. Are there any circumstances when a program participant’s diagnosis can be 
documented via self-report?  
No.  The recipient must maintain evidence of a diagnosis with one or more of the following 
conditions:  substance use disorder, serious mental illness, developmental disability  
(as defined in Section 102 of the Developmental Disabilities Assistance Bill of Rights Act 
of 2000 (42 U.S.C. 15002), post-traumatic stress disorder, cognitive impairments resulting 
from brain injury, or chronic physical illness or disability.  The condition must be 
documented with third-party documentation.  For eligibility in PSH, a program participant’s 
disability must also be of long and continuing duration, substantially impede the program 
participant’s ability to live independently, and be improved by the provision of more 
suitable housing conditions.  Although not specifically stated, by virtue of the nature of 
chronic homelessness, a person that meets all of the criteria of the definition of "chronically 
homeless" can be reasonably assumed to meet this standard.  For additional information 
regarding documenting evidence of a diagnosis, refer to Section V.B.b.iii. of the 
Prioritization Notice.   

20. Are records contained in HMIS or comparable database used by victim services or 
legal services providers acceptable evidence of third-party documentation?  
Yes.  Records contained in an HMIS or comparable database used by victim service or legal 
service providers are acceptable evidence of third-party documentation and intake worker 
observations if the HMIS retains an auditable history of all entries, including the person who 
entered the data, the date of entry, and the change made; and if the HMIS prevents overrides 
or changes of the dates entries are made.  

21. Is there a minimum number of days in which a person must be homeless in order for 
that period to count as an occasion?  
No.  In order to provide the maximum extent of flexibility to communities, HUD has not 
required that a single occasion of homelessness must total a certain number of days.  
Instead, HUD would consider an occasion to be any period of homelessness where the 
household resided in a place not meant for human habitation, an emergency shelter, or a safe 
haven where that period was demarcated by a break, defined in the Prioritization Notice as 
at least 7 or more consecutive nights not residing in a place not meant for human habitation, 
in shelter, or in a safe haven.  
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Where the CoC has adopted the order of priority included in the Prioritization Notice, in 
order to meet the highest level of priority for dedicated and prioritized beds, an individual or 
household must have had either one occasions that lasted continuously without a break for 
12 months or over a period of at least four occasions, each separated by a break as defined in 
the Prioritization Notice, where cumulative length of time homeless totals at least 12 
months.  

22. Can a child with a disability qualify a household as chronically homeless?  
Under the definition of chronically homeless, the head of household (either adult or a minor 
if there is no adult present) must have the qualifying disability and meet all of the other 
criteria (i.e., length of time homeless) in order for a family to be considered chronically 
homeless. 

Section V.  Other  

23. If a person is accepted into a permanent housing program but the project has not 
secured a permanent housing unit, does their chronic homeless status change if they do 
not remain on the streets or in a emergency shelter during the period while they are 
waiting for a unit?  Does the chronically homeless household have to remain on the 
streets or in an emergency shelter during the period from being accepted into the 
project to lease-up of the unit or can they maintain their eligibility regardless of where 
they reside during that interim period? 
To be served in HUD’s Homeless Assistance Programs, projects funded under the 
Continuum of Care (CoC) or Emergency Solutions Grants (ESG) Programs, a household 
must meet the eligibility criteria under the specific program and applicable component type.  
Staff must document a client’s chronically homeless status at intake into the project and 
should follow HUD’s stated preferred order for documentation as described in the 
Prioritization Notice.  

HUD understands that once a chronically homeless household has been determined eligible 
and accepted into a CoC Program-funded permanent supportive housing program, a unit is 
not always immediately available.  During this time, unless they have other options such as 
living temporarily with friends or family, the household will generally continue to reside in 
an emergency shelter or on the streets, prolonging their period of homelessness.  
Communities should continuously work to improve the system to decrease the amount of 
time it takes to secure a unit for program participants once accepted into a PSH program. 

Because these types of changes and improvements can take time, HUD has determined that 
after an individual or family has been accepted into a program but before an appropriate unit 
has been identified, a household may stay with a friend or family or in a hotel or motel 
without losing their eligibility for the permanent supportive housing program in which they 
have already been accepted.  HUD would also allow a CoC to temporarily house the 
participant in an available transitional housing bed while a permanent housing unit is 
identified.  This allowance is only permitted in the circumstances described here and does 
not apply to persons enrolled in transitional housing that were considered chronically 
homeless prior to entry into the program and the following requirements apply:  
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(1) Since the program participant has been accepted into a permanent supportive 
housing project, the transitional housing provider cannot place any requirements on 
the program participant, including requiring a program participant to participate in 
additional services as a condition of occupancy or requiring the program participant 
to meet sobriety requirements. 

(2) The permanent supportive housing provider must be actively assisting the program 
participant to identify a unit as quickly as possible and must be able to document 
attempts at locating a unit in the case file.  Under no circumstances, should the 
placement in transitional housing slow down placement into permanent housing.  
This means that placing a program participant into a permanent housing unit should 
not take any longer than the time it would normally take to place someone in 
permanent housing who is residing on the streets or in an emergency shelter. 

(3) There cannot be duplication in billing for the program participant. For example, both 
programs cannot provide and then seek reimbursement from HUD for housing 
search or other services.  The permanent supportive housing provider and the 
transitional housing provider must coordinate to ensure that appropriate services are 
provided and the same services are not being paid for out of both grants. 

In addition to working to decrease the length of time it takes to locate and house a program 
participant in a permanent supportive housing unit, HUD expects CoCs to routinely review 
their portfolio of homeless assistance housing options to ensure the supply reflects the need.  
This means that if a CoC recognizes it has many homeless persons eligible for permanent 
supportive housing, for example, but they have more transitional housing available, then 
they should seriously consider developing a reallocation strategy that would allow them to 
reduce the number of transitional housing options in favor of creating more permanent 
supportive housing.  HUD recognizes this takes time and is offering CoCs this flexibility, 
when the criteria above has been met, so  chronically homeless persons have an alternative 
to sleeping on the streets when waiting for housing placement.  

HUD encourages CoCs and recipients to follow a Housing First approach and establish 
policies and procedures that reduce barriers to obtaining a unit and reduce the amount of 
time households wait for units.  This could include strategies such as identifying landlords 
who are willing to work with the recipient, inspecting units for Housing Quality Standards 
in advance of a household being shown the unit, and identifying landlords who are willing 
to rent units already in compliance with HUD’s standards of Fair Market Rent and rent 
reasonableness. 
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24. A chronically homeless person has been accepted into a permanent supportive 
housing program and has begun working with the recipient to identify a 
permanent supportive housing unit.  The program participant is currently living 
on the streets and has no friends or family to stay with temporarily while an 
appropriate unit is located and secured.  The permanent housing recipient is 
able to make arrangements with a transitional housing recipient to allow the 
person to reside in one of the transitional housing beds temporarily during this 
interim period.  What are the data collection and reporting requirements for this 
person?  
The program participant cannot be entered into two residential programs in HMIS at the 
same time.  Based on the 2014 HMIS Data Standards, the project entry date must be 
collected at project entry and indicates the date a client has joined the project.  For a 
permanent supportive housing project, this is the date of entry into a permanent supportive 
housing unit.  

Therefore, for the program participant temporarily residing in a transitional housing bed 
while a permanent supportive housing unit is being located and secured, the program 
participant must be entered into the transitional housing project in HMIS.  The project entry 
date would be the date they move into the transitional housing bed.  Once a permanent 
supportive housing unit has been secured and the program participant begins to occupy the 
unit, the program participant must be exited from the transitional housing project in HMIS 
and entered into the PSH project.  As stated in question 22, the PSH entry date is the date 
the program participant moves into their permanent supportive housing unit.  


